RESUME TEMPLATE

For Internships and Graduating Seniors
The attached resume is built from the real resume of a local college student (junior year internship resume), and is a template for what might work for you.  Note the following in building your resume:

· A one page resume should be your goal as an intern or graduate, unless you have more than 2 years of work experience.

· Make sure your name stands out on the resume, but also have contact information via phone, email and address.
· This resume does not have an objective, but one might be added that indicates an area of interest.  Keep your objective targeted and specific.
· GPA and other significant academic accomplishments should be highlighted.  GPA is important to show distinguishing achievement, so anything below 3.0 should not be shown.  If your overall GPA is lower than 3.0 and your Major GPA is above 3.0, show only your Major GPA; if your Major GPA is significantly higher than your overall GPA and both are above 3.0, show both. 
· No personal pronouns should be in your resume.  

· Paid and “real” work experience should be separated from meaningful activities, but you should highlight any college experience that demonstrates communication skills, leadership skills, organization and time management skills, as well as skills specific to your area of work interest.

· Bullets, fonts, italics, bolding and underlining are easy useful ways to highlight information, drawing your audience to that point of information.  

· Note that high school achievements have been listed on this resume, but if you are pressed for room, high school activities/achievements can be dropped.

· Finally, consult with the Career Center on campus to make sure your resume is in the best shape to help you achieve your career goals.

Samuel A. College
1 MyStreet Drive
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Anywhere, PA 19xxx






        610-456-7890
EDUCATION



My University, Philadelphia, PA

Candidate for Bachelor of Arts in Science, Technology and Society, May 2009
Minor:  Gender, Culture, and Society

Cumulative GPA: 3.89/4.0    GPA in Major:  4.0/4.0    Dean’s List (2006-2007, 2007-2008)
WORK AND INTERNSHIP EXPERIENCE
· My University’s Big Brothers Big Sisters – Student Director (2008 – present).  Responsible for recruitment, event planning, student board selection, program enhancement and support of this 450 student member organization.  Appointed to student board (2007- present).
· Philadelphia Mayor’s Internship Program – Intern (Summer 2008). Worked in the Office of Leadership Investment. Coordinated college and high school internship programs within Philadelphia city government offices.  Ran the Graduate School Fair, briefed city officials for weekly speaker series, and evaluated performance of high school interns. Key team member on task force addressing the benefits of after school programs for at-risk youth, presented task force conclusions to Philadelphia’s Executive Team.
· Big Brothers Big Sisters of Southeastern Pennsylvania – Intern (Summer 2008).  Conducted research into childhood risk factors and mentoring literature to support BBBS mission in government grant requests and donations.   
· My University’s Peer Advisor Program - Peer Manager (2008 – present).  Responsible for managing, training and coordinating activities of 40 peer advisors, as well as serving as liaison with College Office.  Position supports advising of 400 incoming freshman.  Additionally serves as peer advisor to incoming freshman, assisting students in course selection, familiarity with college resources, and various aspects of college life (2007-present). 
· Independent Research Project (current).  Studying the role of Information Systems in fundraising, recruitment, and advertising for Campus Community Service organizations. 
· My University’s Summer Science Academy – Teaching Assistant (Summer 2007).  Responsible for laboratory setup and oversight, as well as student evaluation and program maintenance. 
LEADERSHIP AND SERVICE ACTIVITIES
· My University’s Social Planning Event Committee – Co-Director (2008-2009) of branch of student government responsible for recruiting and selecting prominent speakers. Lead weekly meetings of 50+ members and supervise publicity, event management, and hospitality for speaker events.  Hospitality Chair (2007), Floor Management Chair (2007), Publicity Chair (2008), Member (2006-present).  
· My University’s Student Pals Program – Board Member and Treasurer (2007-2008).  Responsible for budget management and allocation, volunteer recruitment and publicity for this organization that partners 100 of my university’s students with a grade school student from the Philly City School.  Liaison group leader in charge of planning activities for Student Pals and their Philly School student (2007-2008). Program participant (2006-2008).
ACTIVITIES
My University






My High School
Choral Society






President, Community Service Club
College House Council





Editor, Public Relations Club
Family Weekend College Experience Panelist


Captain, Rugby Team  
Accepted Student Preview Days Academic Panelist


Chorus, Orchestra 
Robert A. Fox Leadership Program Directors’ Advisory Group
ACCOMPLISHMENTS AND RECOGNITION
Rotary Club Gundaker Foundation Scholarship, My University’s Leadership Weekend, Comcast Leaders & Achievers Scholarship, Commerce Bank American Dream Scholarship, My University’s Book Award, High School Valedictorian, AP Scholar with Distinction, National Merit Commended Student, Archdiocese of Philadelphia Academic Scholar, 6 ABC Best of Class 2006, National Honor Society, The President’s Volunteer Service Award, Champions of Caring.
